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January 11, 2008

TO:

Agencies Requesting Financial Support

FROM:  
Cathy Irwin, Fund Distribution Chair 2008-2009

RE:

Annual Budget Submission, 2008-2009 Fund Distribution Process

Enclosed is the application/budget packet to be completed for grant requests for the fiscal

year July 1, 2008-June 30, 2009.  Please contact Brooke Manning-Hinds at the United Way of New Canaan office should you have any questions.  These forms are available on line at:  www.unitedwaynewcanaanorg  go to:  Our Programs and Agencies, click on:  Fund Distribution Forms.  If you are filling out forms for any other United Way, you may
use those forms for New Canaan. 

All requested information (please see agency application checklist included in the packet) must be submitted to the United Way of New Canaan office no later than 12:00 pm noon, Wednesday, March 5, 2008.  Applications received after this deadline will not be considered.  If an audit is not available for inclusion in your budget package, please enclose a letter indicating when a copy will be mailed.  If your agency does not conduct an audit, please include a letter so indicating.

Fund Distribution Panel Leaders can begin calling agencies as early as Monday, March 14,  to schedule visits.  These visits will be conducted between March 17,  2008 and April 25, 2008.  Our panels look forward to meeting with you and representatives from your staff and board.

At this point in time we anticipate that for the 2008-2009 process we will have approximately the same amount available for fund distribution as last year.  Please plan accordingly when completing the forms and developing your requests for funding.  We will keep you updated.
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